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The Pendleton County Public Library provides access to the following equipment during 
the Library’s normal hours of operation, unless otherwise noted. 

The Library’s equipment may not be used for purposes that are criminal, illegal, 
fraudulent, deliberately and maliciously offensive, or slanderous.  The Library assumes 
no responsibility for anything created or distributed using library equipment.   

The Library is not responsible for injuries or damages to personal property of individuals 
resulting from the use of this equipment. 

Telephone 
The Library’s telephone is reserved for library business only and may not be used by the 
general public to make or receive calls. 

Fax Machine 
Only library staff may operate the fax machine.  The following rates will apply: 

Transmitting:  Free - $0.10 cost to print confirmation sheet 

Receiving: $0.10 per page 

Patrons will be responsible for coming to the Library to pick up messages faxed to 
them.  Material, which has been faxed to the Library, will be kept on file for one week 
before it is discarded. 

Copier/Printer 
The Library’s photocopy machine is self-service.  Copies are $0.10 per side per page for 
black and white and $0.30 for color.  It is the sole responsibility of the patron to abide 
by copyright laws. 

The Library, as an added service, provides reproducible tax forms each year.  
Photocopying these forms cost the same as any other photocopy. 

Patrons may print using the Library’s computers at a charge of $0.10 for black & white 
copes; $.30 for color. 



Microfilm Machine 
The Library’s microfilm/microfiche reader is self-service and will be available on a first 
come first serve basis.  Patrons must be at least 18 years old, or accompanied by a 
responsible, attentive adult, in order to use these machines.  Copies may be made at a 
cost of $0.25 per page. 
 

Overhead Projector 
The Library’s overhead projector may be checked out at no charge by patrons with a 
valid library card.  The patron is responsible for returning the projector to the Library in 
the same condition as when received. Users are encouraged to inspect and test all 
equipment before leaving the Library. 
 
Any problems with library equipment should be brought to the attention of the Library 
staff.  Patrons should not attempt any repair to the equipment, or the replacement of 
any part of the equipment. 
 
User shall be responsible for cost of replacement or repair of equipment that is lost, 
stolen, or damaged while checked out to the patron. 
 
Failure to comply with all terms and conditions of this policy may result in the loss of 
library privileges. 
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